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Legend 
 

Circle icons 

 

If you hover over the colored items, it’ll tell you what page it’s for. 

 

 



My Marina Portal © 2026 Page | 5  

List icons 

 

 

If you click on the List icon, then it’ll show all of the Pages, in a Tabbed section. 

 

 

Sub tabs 
All of these sub Tabs can also be access as individual pages on the Menu bar. 

 

If you click on one of the sub Tabs, then it’ll show the data (if there is any). 
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Sub Tab: Buttons 

Sometimes the sub Tabs will have additional buttons. 

 

Once clicked, the information will show in a pop up window. 
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You can also see the main (parent) information on the top. 

 

 

Adding new items 
Click on the “Add new” button. 
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Enter information as needed 

 

 

Required fields 
Most of the fields aren’t required but if one is, then it’ll have a Red Asterix by it. 

 

 

 

If you don’t complete a required field, then you’ll see the field get highlighted. 
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Add new Drop Down item 
Sometimes, the option that you want to select isn’t listed.  It might be your boat, trailer, boat make, 
…).    On some drop down menus, you’ll see an “Add new” link. 

 

 

If you click on the “Add new” link then a pop up window will appear for you to enter the new 
information. 
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Search bar 
Almost every page will have a Search bar at the top.  This can help quickly find or narrow your 
results; it’ll be more useful once more data is entered. 

 

 

Once you click in the Search bar, just start typing whatever it is that you’re looking for. 

 Example: I want to search for my ‘Catalina’ but I can’t remember how to properly spell it.  So 
I’ll type “Cata” (without the quotes). 

You’ll notice how the results show any matches.  I can just press “Enter” or click on one of the 
results. 
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Now there is only 1 result that matches. 

 

 

Click on the “X” in the Search bar to clear the search. 

 

 

 

Filters 
Some pages will have a list of Filters on the top left menu. 
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Click on the arrow to show the options.  Currently, I have 3 results. 

 

 

Click on one of the options to filter the results.  Now I only have 2 of the 3 results showing. 

 

 

To remove the Filter, click on the “X” to the left of the Filtered option or on the Filter. 
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Now the Filter is reset, and I have 3 results again. 

 

 

 

 

System Notifications 
In the upper right corner, there is a Bell icon that will show system notifications. 

 

 

If there are any notifications, it’ll show a Red Circle on it. 

 

 

Clicking on it will show the notifications.  Once you click on the notifications, the number 
disappears but you can still see your list (unless there is an expiration date that is set). 
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If you click on a notification, then it’ll bring you directly to it. 

 

 

 

Question Mark in lower right corner 
In the lower right corner, there is a Question Mark icon. 
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Clicking on it will bring you to a pop up window with ‘Interactive Guides.  This is still being worked on 
and only has a couple guides.  I will update these at a later time, but the placeholder is there for 
use. 
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Click on one of the interactive guides to see the demonstration. 
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Notice the little pop up window. 

The guides will walk you through, step-by-step, of how to do whatever the guide is for. 

Notice the pop up window and location have changed.  There is a pulsing blue dot that shows you 
where to click next. 
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Dock Map All 
On this page, it shows the Boater First Name, Boat Make, and Boat Name (in their assigned slip). 

 

 

However, you may notice that if you hover over a slip, it will highlight it in blue. 
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If you click on the slip, a pop up window will appear, showing you detailed information about the 
slip. 

 

 

 

Scroll down to see additional information.  This same information is available on the Slips page. 
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Errors 
If you get an error that looks like a bunch of randomness; then it’s one of 3 things. 

1. I’m updating the website and the update brings the website down for a couple minutes.   
2. There was a timeout but if you refresh (try again) then it should go away. 
3. You actually broke it.  Let me know what you did to cause that (so I can fix it). 
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This is a bad link error (the page no longer exists) 

 

 

 

 

 

 

 

 

Menu 
This is the home page and shows you quick links.  I didn’t arrange them yet, but if you have any 
suggestions on the order then please let me know. 
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My Dashboard 
Scroll down to see all of your information, on one page. 
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Card Views 
It’s the same information as the regular pages in the ‘My information’ section but just a different 
layout. 

 

 

Contact Cards 
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Boat Details Cards 

 

 

Trailers Cards 

 

 

Insurance Cards 
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My information 
Drop drop menu with options for most of your personal information. 

 

 

My Summary 
This shows the basic information about you (Name and type of Customer).  There is no need to add 
a new one since I already registered you.   

 

 

 

My Contact Info 
This is where your Address, Phone Numbers, and Emails go.  You can also choose your preferred 
method of contact. 
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My Boat(s) 
This is where you’ll enter information about your boat.  It’s just the basic information (Year, Make, 
Model, …). 

 

 

 

 

My Boat Details 
This will show more detailed information about your boat(s).  Including Length, Length OverAll 
(LOA), Registration, and more. 
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My Boat Trailer 
If your boat(s) have a trailer, we can list that information as well. 

 

 

 

My Insurance 
You can upload and/or view your insurance. 

 

 

 

My Engine Info 
See important information to you, whether it’s Oil Change, Serial #s, Hull IDs, …  You can even enter 
your own information for work you’ve done or just to track it. 
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Messages / Notifications 
 

My Messages 
 

 

 

System Notifications 
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Service Work 
Drop drop menu with options for most of your Service requests. 

 

 

 

My Service Requests 
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Service Request Items 

 

 

Service Request Items Print 

 

 



My Marina Portal © 2026 Page | 32  

Launch/Haulout 
 

 

 

Shrinkwrap 
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Summer/Winter Services 

 

 

 

Invoices 
 

 

 

 

Dock information 
Drop drop menu with options for most of the information on Slips, Docks, and availability. 
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Dock Map All 
If you selected to hide your name, then you won’t have access to this page. 
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Dock View 
If you selected to hide your name, then you won’t have access to this page. 
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Docks 

 

 

 

Slips 
 

 

 

 

Boater Slips 
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My Electric Billing 
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Slip Payments 

 

 

Slip Payments Cards 
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My Offer Empty Slip 

 

 

My Request Transient Slips 

 

 

 

Storage / L&L 
Drop drop menu with options for most of the details for types of storage. 
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Land N Launch 

 

 

Winter Storage 
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Summer Storage 

 

 

 

 

Dates & Rates 
Drop drop menu with options for details on important dates and different types of service rates. 
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Printable Calendar 

 

 

Calendar 
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Annual Rates 

 

 

 

 

Reports 
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Summer Winter Dates 

 

 

 

Summer Winter Dates Report 
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Missing Insurance (Report) 
 

 

 

 

 

Boat Trailers Report 
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Electric Billing Report 
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Service Request Items Report 
 

 

 

 

 

Service Request Actions Report 
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Service Request Report 
 

 

 

 

Service Requests Table 
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Classifieds 
Drop drop menu with options for selling (or giving) items. 

 

 

 

 

Categories 
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My Ads 

 

 

 

Live View 

 

 

 

Forum 
Drop drop menu with options to discuss things with your fellow boaters (no politics). 
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All topics 
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Advanced Search 

 

 
Statistics 
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Profile 
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User Profile 

 

 

Log out 

 

Change password 

 

 


